
Placement Guidelines/policy for Students
Introduction:

Iraining and Pracement celr is an integrar pa,. of the institute. The institute has provided the adequarc
infmstructure for the effective funcrioning ofthe ce,. Training activities are organized throughout rhe year
in an ellort krwards preparing the students for the campus selection programs/recruitment programs. .lhc

cell keeps on inviting various industries and reputed firms for campus recruitment. I he cell is sensitizerl r,,
tirnction all through the year bwards generaring placemenr opportunities Ibr rhc studenrs. with the cor.liir
relationship and constant eflbrts ofl-raining & placement reputed industrial houses across lhe counr[ \.isil
our inslilutc regularly tbr the campus recruilment progmms. The cell mold and prepares thc aspiranl () lirr(
the competilive world.

The major functions of the Training and ptacement department involv€:
r'.r'ganizing grooming sessions in making the student community emproyabre and to meet corporarc
expectations.

z Organizing and coordinating Campus placement/recruitment programs.

z llstabrishing a cordiar rerationship with the rndustries, inviting them rbr campus recruhmcnl d.ivc\.
organizing tcchnical seminars. workshops, and other technjcal sessions. lndustry personnel is in\ile(l .

periodicalll to enrich the knowledge ofour student community with the larest technolosical innovati.n,
and industr) practices.

/ N4aintaining & providing updated database, job profiles. recruitment patterns of the companies rrhiclr
help k) analyze and prepare the mindset ofthe students.
,. To pr.epare studenrs to fbce campus interviews by arranging adequate training in Aptitude tesrs. Crouf
l)iscussions, Preparing lor Technical and HR interviews through trainers
> Providirig requisite training to students in the areas of personality Development and communicati.n
Skills

z Interacling with recruiters fbr campus placement.

z Indusn.! lnstitute lntemction aclivities to develop knowledge and skills ofstuclents.
- Pro'iding hospitarity ro the recruiters tbr nearby coreges as we, as other district corege,s appricahrc
-luJLIl! tur lhe re( rilmcnt drive at our instilule.

z On behall of institute l-po cell initiate MoU \^,ith certain industries as well as recruiters.
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Eligibility & Registration

- []inal rear studenls seeking employment should register fbr campus placements with rvillingness tirrrl
through iheir respective Departments.

- C'anlpus recruit,nent is meanl tbr Unal year students of Diploma. (& pass out students whenever an
opportunity comes through).

; A n active team comprising of Faculty tiom every program is formed for placement rerated activities.
> Students are advjsed to go through the announcements/notices made through notices put up on students
Notice boards,email, what,s- up group & Website for the suitability ofcandidarure. same.
> students shall prepare their resume under the supervision ofthe facurty highlighting their achievemenrs.
Industrial rraining & projects and an,'thing beyond the curricurum which enhances the emproy abirity or.
the students

' Recruited students trom the TpO platfbrm may not allow lor the registration jn the upcomin!
rccruilmenl.

z l'xrper casual minimum dress code is required like professional engineer for the process.

Placemenl Procedure for Companies

. ( ompanies are invited through e_mail and phone calls.
,. companies were/are interested in recruiting from our institute (sscp surat) students must send the Joh
Announcement mail, indicating that they have accepted the policy and the placement procedure adopted b\
lhe Placemenr Cell. Information gathered through the medium ofthe email is as follows:

':. I he declaration ol a compensation package.

.i. Conllrmation ofcampus visit and prelbrred dates.

* Ihe procedure to be tbllowed during the campus recruitment drive.
t 'lhe Job Protile(s) & designation(s) ottered.
..'. lhe company/organization should confirm or negotiate their dates with the Cell.

' Pre-placement talks are herd at the Institute during which the companies shal make presentations abo.r
their operations andjob profile(s) offered.

, The company is required to fumish the final list of selected students soon after the completion o[ rhc
selection procedure, on the company,s letterhead, dr_rly signed.

' The company sharr send or hand over the offer retter only to the pracement oflice/officer within a scr
tirnc-liame and with mutual understanding.



DRESS CODE

Students musr be formally dressed whenever they panicipate in any interaction with a company**This o*rce reserves the right to refuse permissioh to a student to attend the serection process/ppr. ir.rhe\J,r n,'r dress up lirmall;.
Students are expected to know the norms ror formar wear; for the benefit of those who craim ignorancc.please nore that the tbllowing are strictly not allowed:
* T-shirts with printed text; un-collared T_shirtsi
* Shorts

* Jeans

* Shirt lot-tucked in
* Chappals / flip-flops

Relating to placement Guidelines:

l' 'l he rrle or1'&p (Training & pracement) Celr is a faciritator for pracement rerated activities.r,'r'he Pracemenr thciriry is avairabre to a, the students registered with r&p ce, through rhe poric) oNr.lOB f(l ONh STTJDENT AT THE FIRST INSTANCE to ensure that every st,dent will ger an equat.i.lropp,nllrnitie\ \ here onl) leu students d

r An' s,dent asainst whom ;:'jT:"':i:*llfir ,",,". have been issued brDcpartment/Hostel/Library/Administration or any other; will nor be uflo*.a to ;", ;;;;;:I{ecruitment The students are required to submit a certificate showing their academic performance as $e,as satisi'actorv conduct in the institute/hostel signed by alr concemed department facurties & wardens fo thc,taculty ln-Charge Training & placemeni for further consideration.
4 An) negarive remark in this regard made by any facurty or warden againsr any student \\iI makehim/her inel'gible tbr the entire campus placement process. Besides, Any student against whom more thnnonc rlaming letter is issued will not be allowed lo appear in campus interview.

5. []nernpbyed students ofthe institute are given iirst priority tbr the placement/recrujtmenr.
6' All srudents must keep their identity card with them at the time of ppr/written rest/cD/pr and prod.tcthc same [1ren demanded by the visiting team or I-&p Cell Sralf



Formation of committee at Institute: The Training & placement cell committee is to bc
lbrrned by Head of the institute. The committee may incrude one officer ( r'po - 1) ror stafr'
training, one officer (TPO - 2) lor student training and placement, 3 Assistant TpO officers.
concem faculty members from the all departments! 3 or 4 students representative.

Comnlittec at Institute:
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Training & Placement Officer Duties

- lo look alier the r,.aining and placemenl activities ol-studenrs.

- Io have close liaison with industry ibr the placement ofstudents.

z l o Tvork in consultation with coordinator Industr), lnstitute inleraction fbr organizing lectures tionr lhe
prolissionals and industD,.

- I o collect leedback lrom the companies coming fbr placement.

/, Afange training programs lbr soft skills and for interview facing skills for the students usin!!
institutional and extemal expe(ise.

Namc of Officer
Mr. V. A. Jha
Mr. H. V. Gohil

Head TPO - t

Head TPO - 2

U, \,!.H. Ilqlqdrya
Mr. D. B. Partiwala

Assistant TPO

Mr. J. B. Vasava
Ms. Komal Patel Soft Skill Develo
Mr. P. D. Panwala
Mr. C. D. Nakrani Department Co-ordinator
Mr. S. K. Terai t Co-ordinator
Mr. S. N. Vasava
Mr. C. D. Chaudhari
Mr. G. D. Gabani
Mr. N. S. Sinha
Mls. Sonali Patel
Ms. R. D. Goswami
Ms. Kanila Uchadadiva
Vs. Sorurm-i,atef

Department Co-ordinator
ent Co-ordinator

afiment Co-ordinator
t Co-ordinator

Depanment Co-ordinator
Department Co-ordinator

Mr. T. K. K artment Co-ordinator
Mr. R. J. Ladumor
Mr. V. N. Makwaaa
Mr. D. N. Dhanear
Ms. Shruti Chavda

Department Co-ordinator
Clerical Work

s.\.
I.
2.
3.

l.
5.

6.

ai.



Policies and Practices of Faculty Training
Polic] ol Technical Education Depaftment
i [)epa,.ment and f'aculties should carr;.out Training Need Analysis (TNA) to strengthen manpower and
have equal distribution as per curricular.

- |acultics should attend subject specific training programmes, conf.erences, workshops. and seminar.:
during vacation period.

, Department should organize subject specific training proglammes, conferences, workshops, seminars.
i Department should submit proposals to get funding for organizing training programmes, conf-erences.
workshops, seminars, etc.

> Faculties and students shourd carry out research work and publish papers and patents on regular basis.
. Institute and Department should motivate faculties without phD degree to register for phD programme.
Policy of the Institute

z Io strengthen training activiries for t'acurties and staffofar the technicar institure ot cujarat (Dr. s. & s.
S. Chandhy college olengineering and technology, Surat is one oithe institutes). a systematic approach is
crolvcd and ari 1)pes oftraining activities are being route through tacurty and starr deveropment (l:sr))
Potal developed by DTE, Gujarar.

). Participation into any training program will be in accordance with the training need analysis (i.NA) and
lhrough the web-based application only.

- l raining areas are categorized in own discipline, induction, inter_discipline, industrial and
administrative.

/ choicc for the training availabre are of National lever organization, Institute ofNational Impoftancc.
state level organization. Training through video conferencing or Mooc based training rike NprFi.- cdr,.
(lJ.

' 'lo give equal opportunities to aI l'acurties and stafr, maximum two training per year rbr an individrral
lacLrltl is allowed.

z Afier completion ofthe training, a f'aculty must upload their certificate on ]NA portal.

Ilcad ufthe lnstirute prlnclpd.
Di. S. i S. S. Ghrndhy
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