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DR.S. &S.S. GHANDHY COLLEGE OF
ENGINEERING & TECHNOLOGY,
SURAT

FINISHING SCHOOL PROGRAMME

The institute is running FINISHING SCHOOL program in accordance with Knowledge
Consortium of Gujarat-KCG since March 2018, under Government of Gujarat in order to
enhance Employability Skills, Life skills and Functional English Skills of students. This program
is for the final year students of all branches.

The training is imparted by experienced and professional trainers selected by KCG. The list of
trainers empanelled on KCG’s trainer panel is communicated to the institute by the KCG. From
this list the trainers are invited to the institute as per their availability to impart the training
according to the training modules prepared by the experts at KCG.

The program started initially with two phases of 25 hours each, making total of 50 hours
training, divided into two phases which were then increased to total of 100 hours, with two
phases of 50 hours each. From the year 2019, training hours were reduced by KCG to 80 hours
with 2 phases of component 1 & 2 and components 3 & 4. The components 1-2 & 3-4 were
renamed and reformulated by KCG and named as Sets A to D with 20 hours in each set.

The first phase comprises of two components namely Life skills and Employability Skills. The
life skills component comprises of interesting, interactive and informative sessions on SWOT
analysis, self-esteem, self-confidence, empathy, teamwork, life goal setting, observation and
concentration skills, self-discipline, commitment, critical thinking, stress management,
problem solving and decision making, interpersonal and negotiation skills.

Under the Employability skills component the students are trained on writing a cover letter,
resume writing, interview skills, group discussion, grooming and personal hygiene, etiquette,
body language, Time management and punctuality, presentation skills, professional goal
setting, efficiency, planning and organizational skills, professional ethics, leadership skills
and following directions.

The other phase comprises of interactive functional and spoken English skills in which the
students are trained on various communication skills in English like self-introduction,
describing people, every day English, framing sentences, developing paragraphs, phone
manners and etiquette, vocabulary building, speaking correct English, effective
communication and discussing in group.

The first batch commenced in March 2018 and till August 2021 total 413 students have been
enrolled for the program. As per the directives of KCG, the students who attend the
programme with minimum of 80% attendance in both modules are awarded with certificates.
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REGULAR FINISHING SCHOOL ACTIVITIES AT INSTITUTE
FROM 06.03.2018 TO 28.08.2021

PHASE/ NO OF TRAINER
BATCH COMPONENT FROM TO HOURS STUDENTS NAME TERM BRANCHES
GAURAV ELECT., PE., IT,
BATCH 1 PHASE 1 06-03-2018 10-03-2018 25 40 172 AUTO., CIVIL,
THAKKER
MECH.
GAURAV ELECT., PE., IT,
BATCH 1 PHASE 2 02-04-2018 06-04-2018 25 40 172 AUTO,, CIVIL,
THAKKER
MECH.
COMPONENT AISHWARYA
BATCH 2 182 09-07-2018 18-07-2018 50 40 RAJAN 181 CIVIL, MECH.
MET., DTMT.,
BATCH 3 COMPONENT 23-07-2018 01-08-2018 50 43 PRITI 181 DTPT.,, IT,, PE.,
1&2 ZAVERI
ELECT.,
01-01-2019 10-01-2019 POONAM
BATCH 2 (3:0&“2P0NENT 50 40 SONI 182 CIVIL, MECH.
09-03-2019 10-03-2019
MET., DTMT.,
BATCH 3 COMPONENT 11-03-2019 20-03-2019 50 43 DHARA 182 DTPT,, IT,, PE.,
3&4 SHAH
ELECT.,
COMPONENT PRITI
BATCH 4 182 15-07-2019 24-07-2019 40 43 ZAVERI 191 ELECT., MECH.
COMPONENT PARIMAL CIV., MET,, IT,, PE.,
BATCH 5 182 15-07-2019 24-07-2019 40 44 SHAH 191 DTPT., DTMT
BATCH 4 COMPONENT 01-01-2020 10-01-2020 40 43 POONAM 192 ELECT., MECH.
3&4 SONI
COMPONENT DHARA CIV., MET.,, IT,, PE.,
BATCH 5 384 01-01-2020 10-01-2020 40 44 SHAH 192 DTPT,, DTMT
PRITI ELE, I.T., P.E.,
BATCH 6 SETA 15-12-2020 25-12-2020 20 46 ZAVERI 202 D.T.P.T., MECH.
SUPAL CIV., MECH,, P.E.
BATCH 7 SETA 21-12-2020 01-01-2021 20 54 TALATI 202 D.T.PT.
POONAM ELE, I.T., P.E.,
BATCH 6 SETB 11-01-2021 22-01-2021 20 46 SONI 202 D.T.P.T., MECH.
DHARA CIV., MECH., P.E.
BATCH 7 SETB 11-01-2021 22-01-2021 20 54 SHAH 202 D.T.P.T.
SUPAL ELE, I.T., P.E.,
BATCH 6 SET C 30-03-2021 09-04-2021 20 46 TALATI 202 D.T.P.T., MECH.
PARIMAL CIV., MECH.,, P.E.
BATCH 7 SETC 30-03-2021 20-04-2021 20 54 SHAH 202 D.T.PT.
HARITA ELE, I.T., P.E.,
BATCH 6 SETD 19-04-2021 02-05-2021 20 46 PATEL 202 D.T.P.T., MECH.
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SUDHA CIV., MECH,, P.E.
BATCH 7 SETD 04-05-2021 10-05-2021 20 54 SHAH 202 D.T.PT.

SUPAL AUTO,, CIV., DTPT,
BATCH 8 SETA 12-07-2021 21-07-2021 20 50 TALATI 211 ELE., I.T., P.E.
BATCH 9 SETA 12-07-2021 21-07-2021 20 53 P/;:Ix_IAL 211 MECH.

DIPTIMAYEE AUTO,, CIV., DTPT,

BATCH 8 SET B 17-08-2021 28-08-2021 20 50 SWAIN 211 ELE., I.T., P.E.
BATCH 9 SETB 17-08-2021 27-08-2021 20 53 SSUHli\HHA 211 MECH.

PHASE 1: Functional English & Communication, Life Skills & Employability Skills
PHASE 2: Functional English & Communication, Life Skills & Employability Skills
COMPONENT 1: Life Skills

COMPONENT 2: Employability Skills
COMPONENT 3: Functional English Skills
COMPONENT 4: Functional English Skills
SET A: Life Skills & Employability Skills
SET B: Functional English Skills

SET C: Life Skills & Employability Skills
SET D: Functional English Skills

YEARWISE TRAINING RECORD

YEAR NUMBER OF STUDENTS TRAINED TRAINING HOURS
2017-18 40 50
2018-19 83 200
2019-20 87 160
2020-21 100 160
2021-22 103 80

Continue..
TOTAL 413 650
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DAY OF COMPLETION OF FINISHING SCHOOL TRAINING OF BATCH 1 FOR THE
YEAR 2017-2018
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VARIOUS ACTIVITIES DONE DURING FINISHING SCHOOL TRAINING IN WHICH
STUDENTS PARTICIPATED VERY ENTHUSIASTICALLY, FOR THE YEAR 2018-2019.
BATCH 2
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VARIOUS ACTIVITIES DONE DURING FINISHING SCHOOL TRAINING IN WHICH
STUDENTS PARTICIPATED VERY ENTHUSIASTICALLY, FOR THE YEAR 2018-2019.
BATCH 3

7|Page




VARIOUS ACTIVITIES DONE DURING FINISHING SCHOOL TRAINI NG IN WHICH
STUDENTS PARTICIPATED VERY ENTHUSIASTICALLY, FOR THE YEAR 2019-2020.
BATCH 4

8|Page




VARIOUS ACTIVITIES DONE DURING FINISHING SCHOOL TRAINING IN WHICH
STUDENTS PARTICIPATED VERY ENTHUSIASTICALLY, FOR THE YEAR 2019-2020.
BATCH 5

ONLINE FINISHING SCHOOL WEBINAR SERIES FROM
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01.05.2020 TO 15.06.2020

(UPSKILL DURING LOCKDOWN)

Education Department, Government of Gujarat organised Webinar series finishing school
series from 15f May 2020 to 15% June 2020. This online course was of 80 hours for students
of all years and all branches. On an average daily 200 students attended the programmes daily
from 09:00 am to 11:00 am. At the end of the programme total 3547 feedbacks were received
from students after attending the webinar daily.

1. Nature of Feedback received from students

Feedback on Topic discussed

3,547 responses

@ Excellent
@ Very Good
@ Good

@ Poor
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2. Branch wise feedback from students

Your Branch

MW I SIS D

.
<

@ Mechanical Engg
@ Electrical Engg

@ Civil Engg

@ Info Tech

@ Power Electronics
® Automobile Engg
@® Metallurgy

® DTPT

® DTMT

3. Semester wise feedback received

SEMESTER

3,547 responses

® SEM-1
@ SEM-2
@ SEM-3
® SEM-4
@ SEM-5
@ SEM-6

® SEM-7
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ONLINE FINISHING SCHOOL ACTIVITIES FOR THE YEAR 2020-21

TRAINING MODULES 2020-21

Finishing School (ES&LS)
SET A
Sr. No. Life and Employability Skills Hours
1 Self -Awareness- SWOT 2
2 Self Esteem and Self Confidence 2
3 Life & Professional Goal Setting 2
Grooming, Personal Hygiene and Body language (Office Etiquettes) 2
5 Resume Writing and Cover Letter 2
6 Job Search and Career Options 2
7 Group Discussion 2
8 Interview Skills 2
9 Interview Skills & Empathy 2
10 Interpersonal Skills 2
TOTAL 20
Finishing School (FES)
SET B
Sr. No. Functional English Skills Hrs
I Self-Introduction and Introducing others 2
|U e o e e e e e S Bt A B 7o K kA e b
TOTAL 20
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Finishing School(LS&ES)
SETC
| Sr. No. Life and Employability Skills Hrs
1 Team Work . 2
2 Leadership Skills 2
3 Problem Solving 2
4 Crisis Management & Professional Ethics 2
5 Positive Attitude and Motivation 2
6 Presentation Skills and Meeting Etiquette 2
T Time Management - 2
8 Self-Discipline and Emotional Intelligence (EI) 2
9 Stress Management and Anger Management 2

Finishing School (FES)

Communication skills and barriers 2

Telephone Etiquette — Part 2 & -

7 Appropriate use of language in Social Media | -

I - e T S [ 2

| | Speak & Contribute 2 2
|
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ONLINE FINISHING SCHOOL FOR THE YEAR 2020-21, BATCH 6

BATCH 6 SET A

BATCH 6 SET B

304 MIRMAL

RUSHMARAL. 5

i

»
»
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BATCH 6 SET C

FINISHING SCHOOL ONLINE

o Share invite

Presenters (1)

@ FS Trainer SSGP_Surat

Attendees (27)

186120309043 DNYANESHWAR & ™
| | A 186120309004 NIRMAL

” 186120309010 DHRUVIL

TARTZNAN9N2T KRIISHNARA |
B

x | B w x % | & Speskandlc % Speokand Coi % | e - u] »
BLip kRSN YFIIGH et shide =i pt % B 0 { upan
& s B8 Micosof Teams | 6. @ SETC-GoogleCrive @ My Drive - Google..
Ramea PrserPaint faatinas nant he displayad in Gongle Slidas and wil he inst f yna maks changes View detalis
i %
Speak and Contribute TR a = [E @ Pasent v | & Share o
File Edit View Help Lasieditw e on 7 zember 2020 by fstraining fe
& 8 - k [@Viewanly - ~ B
-
Common Questions
L]
Intraduce Yourself.
‘What are your strangths?
What is your weakness?
‘Whe is your Ideal parsan? Why?
‘Which i your favourite subject? Why?
Talk abaut a challenge that you faced in your life and how you dealt with it.
Mentien an incident where you showed leadership skills.
Tell me about a mistake that you made in your life and how you felt about it.

»

d £ Type here to search
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ONLINE FINISHING SCHOOL FOR THE YEAR 2020-21, BATCH 7

BATCH 7 SETA

BATCH 7 SSGP FINISHING SCHOOL

I 186120319104 Jay % < | 186120319019 Devganiya &

i T = . =
I' ey w v
- = — Q

s gt Presenters (1)

186120319092 Shubham

S N 186120319103 HARDIK & |0
e

- G
A 186120306022 HIMANSHU

450 186120306025 MAYUR

BATCH 7 SETB

» Self-introduction is mutually beneficial to
both the speaker and the listener.

» To gain listeners' attention and make them
interested in what you have to say.

ot is important because it reveals the
purpose of your presence at that particular
place/ time/ to the person.

» |t establishes credibility.

@ Introduction provides  sufficient

background, education or some data which
will help to carry the conversation forward.
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BATCH 7 SET C

VAL Depararsbar S [

90000000 5.

BATCH 7 SETD

Common questions

Tell me about yourself,

*+ Name

* Bornand raised

« Currently

* Whatyou do.. ( pursue)

* Hobby / passion since childhood that
helped you choose your education / career

* Focus on theme related to your interests / skills

ELEVATOR PITCH

J

U 006
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ONLINE FINISHING SCHOOL FOR THE YEAR 2021-22, BATCH 8

BATCH 8 SETA

Participants

Invite someone or dial a number

o e
=5 Share invite

Presenters (2)

@ FS Trainer SSGP_Surat

= Attendees (46)

* 186120309538 PATEL

"%cl 186120324032 Abhishek

n 1"4&1"1'1:1(\‘)1’14‘11 lav
@ 31°C Light rai

Q
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ONLINE FINISHING SCHOOL FOR THE YEAR 2021-22, BATCH 9

BATCH 9 SETA

FINISHING

"

TOE120019005 DHRUPAL &

§
s, 1

196120019571 ABMAVUIMAR B,

BATCH 9 SETB

M319742 MITHLESH &,

O 000 ®
0 e

19| Page

196120319119 SIMAL &

196120519113 KEMILIIMAR &

= I this mesting (31)

e: 196120319577 SHUBHAM

Q PARTH RANA

e 1961203 19540 NICHIL

. 96120319116 KHUSHVA_

F5.1 Trainer SSGP_Surat
Ongarszes

- 196120319003 NISLASKLMAR
. 196120319016 IENILKUMAR

. 196120315019 ABHAY

Finishing School - Set B - Day 1 - Seif Introduction and Introducing Cthers

Participants
al @ number
= Share invite

 In thic meeting (41)

W03 NIRAJKLIMAR

3190 b FENILKUMAR

5 DHRUPAL

e UL TG NG

T7I0E200




OFFICER ORDER OF KCG FOR STARTING FINISHING SCHOOL PROGRAMME
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Finishing School Design Modules (Total 50 Hrs)

Functional English &
AR s T SR i i cation ]
« Dasic English and |
greetings
Listening skills
Reading skills
Writing skills
Presentation skills

.- " 8 ®

Life Skills

Positive attitude
Self-esteemed and self
confidence

Grooming & Etiquettes
Interpersonal Skills

Goal settings

Time management and
stress management

ISy BT S pnwnd:

CV Writing
Group discussion
Interview skills
Worl Culture

A w2 el Q6 390/- Aset 4§l aucll. Bl Adell Hecu Qenell wny ub. aell
wadl uet QeeRAX wuyael 230 4 wd wal Ut Rael R0 vequ?
Roucciel 223 @ wWéle aHA 2% s2aeil 3. vu Guid A il ada RBaed
A vogdBls ExAR (Bet 3 WRus L, stogdl uas adl?) ol As ase Blly
s A yol 2dall e seaell 2. cielli Yl sua Al RuilA a2 g
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o i cclli SlAeren Dectt i weand sl Qeatallel aut Beddl ol Ml e
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Ao Holedlot 1ol 2d.
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OFFICE ORDER OF INSTITUTE FOR FINISHING SCHOOL

suisauRupll/eaudy, 130 QL Ay & AN AN Y @y W A
LA B,
Hoyal Al Y.

dl. 1321272018

sA3 vzl

wAoll 52N WA ofl sl 3 b udet, Bt W3 wictlon asi, d S\ A
Ax we, . {y Rgd uotiz da Auel siuollélell cacren ol ke o wa i Yl
0 olA e sReuMl WA B,

bosll dl et Mg, Al weR pAsdellsd A Ax, auumlﬂ sl-aldlaze adly
Csa0dl sl sk saunl WA B, a»na sl ¥ 3 wie, Al . widlew ast
wdell e dondll Aeusdl 239,

2 allot gt ofl 504004 ol dll 4l ysear, ca. vAsEsA A wmaal wWEY sl WA
B, Aula ol 3 3 udct, wicon ast A M3 wdsll uy dewoll Aaiddl 224, A
fleflallal 2pct 2idlefl untol si400l€l wematenedl 224

1 2olol RNt Wz Whue 2y adly sl A o, o Aw My
A stalldl ciaaar wuddl sz WA B AR 8l % 3 udet. B, HIb, wiciet ast
wdsll wef deutfl Aeuell 239 AR 21g ol dAlelln v %38 Rl AsAlct s2euddl
230 cat afl s/ von Hral @t el R MR Mt wad A uMd Rad
O anamallend uduel szl 2. .

4 é\nq«l’lél Wefl2salls ol wwﬂél A A wiR, 2we, <l i A dounal bulu scUML
WA D, AR 9, A A we. can. M. uldell aydl w doudl Acuad 222

wl wEY ol WHA: dlesicdls wuzel scell 230 Adal we
dowcat vidlell oneollA uél srettz A saell WA W Heuneyz wRsAR wH
Wlueite w@stdl wasll Aol sivollfla cotdl dudll cuadl wmell/amny Al 229

) : 1 ; : ; [ £
¢ asct ; (1) doltllet WA A (2) Huat sieget (3) Baoll wu (4) sl A ol Néa, olla1

| ke ‘D_;, & Qudlee Wiz (@rauell)
ot - — s g\m
1 o : . /. VY. B8 alu A, A edy
l R 5 ) wile 1~ @.Qqﬂ_:z j‘f_" 33-&&[9
“M"’;I C, :

23| Page




OFFICE ORDER FOR INSTITUTE CO-CORDINATORS OF DIFFERENT DEPARTMENTS
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SPECIMEN COPY OF APPLICATION FORM FOR STUDENTS
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AS PER THE RULES OF KCG, STUDENTS WHO ATTEND MORE THAN 80% OF FINISHING SCHOOL

TRAINING ARE AWARDED A CERTIFICATE OF PARTICIPATION

KNOWLEDGE CONSORTIUM OF GUJARAT

EDUCATION DEPARTMENT, GOVERNMENT OF GUJARAT
FINISHING SCHOOL PROGRAMME

Centificate a; Pamzpam
This is to certify that Mr./Ms.
of Diplomain_______ iy 1
Dr. 8. & 8. 8. Ghandhy College, Surat has participated in hours of- hours
‘Employabifity SKills, Life Skills Training and Y unctional ‘English SKill from

under Finishing School as part of the Extension initivative of KCG. Education Department

oo SOECIMEN

ShﬂN A..Sanpnl

Place : Surat

) Co-Ordinator
Date Dr. 5. £ 5. 5. Ghandhy College of DLS ESS. Ghnndm- Collags of
Engineening & Technology, Surat. Engineening & Technology, Surat.
e ——
— e —— ==

3 e e

SHRI C. D. SHUKLA
INSTITUTE CO-ORDINATOR
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SHRI N.A. SANGANI
PRINCIPAL




